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BYE-LAW FOR

AUTONOMOUS COLLEGES OF ORISSA =

uance of the provision made under section 10(3)(n) of the Orissa University Act 1989 read with
201 (1) of the Orissa Universities. First Statute 1990, the U.N. (Autonomous) College of Sc. &
do hereby adopt the Bye-Law containing the following rules for effective function and imparting
education both physical and mental under the guidance of the U.G.C. ill date.
i) Freedom to determine and prescribe its own courses of study and syllabi;
ii) Freedom to prescribe rules for admission in consonance with the reservation policy

of the State Government;
(i) Freedom to evolve methods of assessment of students’ work, the conduct of
s examinations, and notification of results;
i)  Freedom to use modermn tools of educational
: and greater creativity.

technology to achieve higher standards

frheﬂaddress of the College shall be U.N. Autonomous College of Science & Technology.

-
=

| %The College shall have the following committees fo ensure proper coordination and

imanagement of academic, financial and general adminisirative affairs. i
fa) The ‘Governing Body , here in after called G.B; :

‘)'-The 'Academic Council, hereinafter called AC:.
.C) The Board of Studies’, hereinafter called BS;
d) The 'Finance Committee’. hereinafter called FC;
fe) The 'Examination Committee’, hereinafter called EC;
f) The 'Development Committee’, hereinafter called DC;
'g) The 'Discipline Committee’, hereinafter called DP ;
'h) The 'Library Committee', hereinafter called LC;
; i)- - The 'Admission Committee’, hereinafter called ADC;
i) The 'Students' Welfare Committee’, hereinafter called SWC;
k) The 'Planning and Evaluation Committee’, hereinafter called.P&EC

[} The 'Grievances Redressal Commitiee’, hereinafter called GRC.
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* 3A. Constitution of Governing Body (As per U.G.C. guidelines)

Governing Body

for Private Autonomous College
Tber Catego Nature |
embers Management

Trust or Management Qs per the constitution of
the Byelaw, with the chairman of
president/director as the Chairperson

embers | Teachers of the college Nominateg by the Principal baseq On seniority.

ember Educationist or Nominated by the Management
industrialist

smber Nominated by the UGC
smber Academician not below the rank of professor or
£ state government official of Direc’rorcn‘e of Higher

Educoﬁon/Sfofe Council of Hig her Education,

% Nominated by the university,
ember | Principal of college _

C 1 of two years. A member may also be
:;_ re-nominated for g subsequent term of two years. In Case of nominations made under

. 3A above, the members shqll continue to be the members of the G for two years or till
fsuch fime as they shall continue to be members of the Staff of the College, whichever js
' earlier, ' |

| Vacancies in the
Tthe rest of the ter
bnction

State government
nominee

GB caused byyéxigencies shall be filled in from the same category for
m. _ : '

fsji) To Manage and administer the révenue and properties of the College

i) © Create feaching and other academic posts; determine their number, eligibility
3 Criteria as per the norms of the UGC and fix thejr emoluments in consultation with
3 the FC

i) To cregte all posts, other than academic; to decide their terms and conditions

] and to make appointments to such posts

V) © approve the fees ang other charges payable by the students of the College

: QS prescribed by the FC:

To institute scholarships, fellowships, cWords, prizes etc:

(i) ~To appoint committees gs may be necessary from time to time for different
- PUrposes, Curricuiar and Co-curricular activities;
i) To Appoint Auditors for the ensuing years;

—— Sz

T S

i

SRR

e T

Tacerina




r i
el T o s b s b s ot e o
e s s el b e R

To aprove new programmes of study leading to Degrees both U.G., P.G and /or

Diploma and Certificate besides self financing course pogrammes;
To open accounts in the name of the College in one or more scheduled-banks
and to lay down procedures for operation of the accounts;

To issue appeals for fund.and to receive grants, donations, confributions efc.
for carrying out developmental work of the College:

To raise a corpus through donations for the purpose of instituting fellowship,

scholarship and awards to deserving students and teachers and endowments for

such purposes as may be suggested by the AC;
To make provisions for building premises, furniture, furnishings, equipment,
appliances, gadgets and other facilities required for the College:

To maintain a fund fo which shall be credited:

- a) Grants provided by Central/State Govt. and U.G.C;

b) Fees and other charges received by the College;

.c) Grants, gifts, donations, received by the College;
d) Money received from any other source from fime fo time as may be decided -

by the Principal with the approval of the G.B;
To maintain accounts and other relevant records and to prepare Annual
Statements of Accounts including the balance sheet for the previous financial _
year;
To approve the mode of conduct.of examinations including en‘rronce tests for.
admission fo various course programmes and fo approve and publish the results

. for award of Degrees, Diplomas and Cerlificates as the case may be; to raise -

funds from .outside sources and seek an exemptfion of income-tax under section

- 80(c) and also foreign donations;

To establish and approve proposal for monagemem‘ and moln’renonce of hostels
of the College;

To approve the rates of remuneration, honorarium, T A/CA/DA and other
incidental expenses related to examination, moderation, tabulation and for such
persons as appointed for the purpose of examination as recommended by the FC
and the EC;

To do such other acts as to make such decnsnons as may be necessary for smooth
and effective management of the College;

Refer matters fo committees concerned for their opinions:

eeting of the G.B

i) The G.B shall ordinarily meet at least thrice a year. The Secretfary shall
convene the meetings with no less than 7 clear days notice and shall
submit the proceedings of the meeting to the President soon after the
meeting. However, extraordinary meetings can be convened in
consultation with the President as and when necessary (48 hrs nofice).

ii) Five members shall form the quorum for a meeting of the G.B.




ii) In case of a need for voting , each member of the G.B shall have one vote.
The decisions at the meeting of the G.B shall be made by-simple-majority-of
votes. In case of a tie, the President shall have o casting vote.

iv] ~ No mofion or resolution shall be moved in the meeting of the G.B. without
the permission of the President. '

V) Every meeting of the G.B shall be presided by the President and in his/her
absence by a Working President. In absence of both President and Working
President, members present will choose one from among them to preside
over the meeting. In such a case, no items other than specified in the
agenda shall be taken up.

vi)  Decisions may be made by the G.B through circulation of the appropriate
resolution (s) among the members. Such decisions shall be deemed to have
been passed provided that at least five members of the G.B. record their
views in the affirmative. Such resolution should be placed before the
meeting. _ :

Vi) - If a member of the G.B fails to attend three consecutive meetings without
£ A leave of absence, he/she shall cease to be a member of the G.B.
Delegation of powers : ‘ o

Principal as it may deem prefer, subject to the condition that the action taken by
.the President or Secretary/ Principal in the exercise of the power(s) so delegated,

£ shall be reported at the next meeting of the G.B.
ACADEMIC COUNCIL (AC) . ' .
£ The AC shall be the principal academic body of.the College and shalll, subject-to
ision of rules of the College, have the control over and be responsible for the
'Tendnce of standards of education teaching and training, inter-departmental co-
{ation, research, examination and test within the College and shall exercise such other
fters and perform such other duties and functions as may be conferred upon it by the

omposition

‘Q'AC shall comprise :

Principal of the College as the Chairman, Ex-officio;
All heads of teaching departments;
. Four senior teachers of the College fo be nominated by the Principal;
No fewer than four specidalists from outside the College representing Commerce,
Education, Industry, Law, Medicine and Engineering efc. to be nominated by G.B.
‘Vacancies arising out of exigency shall be filled up from the appropriate category
by the Principal for the rest of the term; :
- Three faculty members of the Utkal University;

4

The G.B by a resolution may delegate such powers to the President or S‘écre’rory/ . !




A faculty member of the College to be nominated by the Principal as Member
Secretary of the AC. )

m:
Two years on rotation, except for Ex-officio members. In case of members
sminated under (i), (i) & (v) above, they shall continue to be the members of the AC
~two years or fill such date as they shall continue to be members of the staff of the
sllege, whichever is earlier.
*ions:
©  To exercise general supervision over the academic work of the College and to
give directions regarding methods of instruction, evaluation & research for
. improvement of academic standards;
. To prescribe curriculum/courses of studies for courses leading to degrees and
" diplomas; : , v
To scrutinize and approve the proposals of the BS with or without modification; if
the AC differs from the proposal, it may reject or return the matter to, for
+ reconsideration, with necessary reasons therefor. In case the BS resubmits without
& ° any change, the AC shall reserve the right fo accept or reject the proposals;
g To formulate rules and regulations for conduct of examinations and evaluation,
& notinconsistent with the provisions of the bye-law framed thereunder; S
& To formulate rules and regulations for admission to different programmes of study,
£ sports and other extracurricular activities, discipline, attendance, admission to
“hostels and for award of scholarship, fellowship and free studentship, for proper
® maintenance and functioning of the playground and hostels etc; ;
£ Torecommend to the G.B on measures for improvement of standards of
¢ feaching, training and research; infroduction of new programmes of study, if i
¢ necessary, on abolition or withdrawal of ineffective/failing discipline(s); ‘
& To appoint sub-committee(s) to advise on such matters as may be referred to it
by the G.B, to consider the recommendations and take actions including making
of recommendations fo the G.B as the circumstance may demand:; '
To take a periodic review of the activities of various departments; To recommend
¢ institution of teaching post(s) to the G.B; . _
.~ To avail the services of guest faculty, faculty and / or exchange programmes for -

.. various disciplines as and when required;

= 3 'fc? exercise such other powers and perform such other duties as may be L
¢ necessary from fime to fime.

ng - .

$AC shall ordinarily meet at least once a year with a fifteen day notice by the I

?%'GTC‘FY for each meeting. An exfraordinary meeting may be convened by the |

girman as and when necessary.

L One-third of the total members shall constitute the quorum for a meeting;

5
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Decisions may be made by the AC through circulation of a resolution among the
members of the AC. Such decisions shall be deemed to have been_passed.in g
meeting provided that at least one-third of the members record their views in the
affirmative. .

JARD OF STUDIES (BS)

A Composition:

‘ere shall be one BS for each teaching department comprising :

i) Head of the department as Chairman, Ex-officio;

ii) Teachers of the department concerned subject o a maximum of five,
preferably from different fields of specialisation:

i) Two experts on the subject from outside the College to be nominated by

the AC;

iv) One expert to be nominated by the Vice Chancellor of Utkal University from
the  panel of six names recommended by the Principal;

T;1e Chairman, with the approval of the Principal. may co-opt. two experts on the
subject from outside the College. :

| years. In case of members under (i) above, they shall continue to be the members
#ihe BS for two years or fill such date as they shall continue to be the members of the
&8if of the College whichever is earlier. ' '

dnctions - ' :

£ BS of a depariment in the College shall

e
b

Prepare the curriculum for various courses keeping in view the objectives of the

_;if. College, local and national requirement, for consideration and approval of the
® AC; 3

- -Suggest a panel of names to the E C for appointment of question-setters and
.. examiners; : L
Coordinate research, teaching, extension and any other academic activity in

the department / College: .

- Suggest methodologies for innovative teaching and evaluation fechniques;
Moriitor teaching, learning in the College through assessment of learner(s)’
performance and suggest improvement, modification on the basis of such

£ .0ssessment taking care to see that the curriculum is not changed too often:

~ ‘Change / modify / improve the curriculumin a subject, if necessary, after

1 dssessment of learners’ performance, teachers’ opinion and new developments

ling: _
3 The Principal of the College shall draw the schedule for the meeting of the BS for
different departments. Each BS shall ordinarily meet at least once a year.




FINANCE COMMITTEE (FC} i

6A. Composition:

The FC shall comprise :

k) The Principal as the Chairman, Ex-officio;

) A person fo be nominated by the G.B;

ii) One senior teacher of the College to be nominated by the Principal as member-
secretary.

‘erm :

; 0 years. In case of nomination made under (jii) above, the teacher shall continue to

be the member of the FC for two years or il such fime as he/she shall continue to be
e member of the staff of the College, whichever is earlier.
Wers and Functions: ‘

2.8 and shall meet at least twice a year
to prepare the budget estimates relating to grants received/receivable from the

. income  from fees etc. -

UGC, Government and Non-governmenta sources

 EXC shall comprise
The Principal gs the Chairman, Ex-officio;
Two members of the AC to be nominated by the Principal;
Three senior faculty members of the College to be nominated by the Principal;

1 €m of the members of the EC shall be two Years except for the Chairman and
ber Secretary. The members nominated under (i) above shql| continue fo be the
10€rs of EC for two years or till such time qgs they shall continue to be members of




8
;.gy) To prepare the modalities for entrance tests for ad

| ‘Swers and Functions:

i) To consider the reports of Boards of Conducting Examiners

(BCE), on the work of chief,
additional, special and assistant eéxaminers;

recommendations to the G.g
iv) To examine and recommend the
concurrence of the FC;

prepare the merit list for the ADC.

.‘ow'ers of G.B Vis-a-vis EXC :

~In cases of emergency, the Principal, on the

Mmay approve the result of an examination on behalf of the G.B Provided that sych

ing of_ the G.B. In matters of Exam, the
ncy in conduct of examinations evolutions
y duty of the controller of examination o

conﬁdentiality shall be ‘maintained and efficie

and publication of results shal| be the primar
behalf of the principal,
eting

i) The Principal as Chairman Ex-officio;
' The Vice Principal as Member Secretary, Ex-officio;




iii) One senior teacher from each Faculty nominated by the Principal;
iv) Superintendents of all hos’rels Ex-officio;
V) NCC, NSS, YRC officers and Rover &Ranger Leaders, Ex-officic; -
vi)  One mempber of FC to be nominated by FC;
jii)  Prof-in-charge, UGC matters;
x)  One Nominated by the G.B.

'érm
Two years except for ex-officio members. In case of nominations made under (iii)
sbove, they shall continue to be members of the DC for two years or ill such time as

they shall continue as members of the staff of the College whichever is earlier.

actions:
| The DC shall be the planning body of the College and shall monitor the physical
“and infrastructural developmerit of the College.

The DC shall place its proposcls and recommenda’nons before the G.B. for
approval.

The DC shall - coordmo’fe with  appropriate governmen‘r oufhorn‘y for
implementation of developmen‘ral programmes. ’ _ -

eefing: '
#he DC shall ordinarily meet at least three times a year convened by the Secre’rory in il
onsultohon with the Chairman. v i

:ISCIPLINE COMMITTEE (DpC) v : , '
11""-; A.Composition: ' B
the DpC shall comprise :
% The Principal as the Chairman, Ex-officio;
§) - The senior most teacher of the College as the Executive Chairman;
The Vice Principal as the Member Secretary;
One senior teacher from each faculty fo be nominated by the Pnnc:pal
Four members of the staff at least one of whom shall be a lady-member to be
‘nominated by the Principal. :

. Term: H
The term shall be two years except for ex-officio members. The nomlnohons made
under (iv) and (v) above shall continue to be members of the DpC for two years

or fill such time as they shall continue as members of the staff of the College
whichever is earlier.




Functions:

The DpC shall be an advisory commitiee to regulate and-enforcediscipine
among the students, teaching & non-teaching staff of the college and to take
, appropriate action wheréver necessary.

ii) The DPC shall investigate and consider all matters of discipline of students and
employees of the College and shall place their recommendations before the G.B
for approval.

o
O

—

©9D. Meeting:
The Meetings of the DpC shall be convened by the Secretary in consultation with the
ii‘;Choirmon as and when cases of discipline shall arise.

{IBRARY COMMITTEE (LC)

F10A. Composition:

The LC shall comprise :

The Principal as the Chairman, Ex—ofﬂc;o

One senior teacher to be nominated by the Principal as Executive Chairman;
‘The Librarian of the College as Member Secretary, Ex-officio;

One teacher from each discipline to be nomlnoﬁed by the Principal as member
. Prof-in-charge, UGC matters;

i) - One from the Library Staff to be nomlncn‘ed by the PnnCIpol

7 -

|0B. Term:
= - The term of each member shall be Two years except for ex-officio members. In
- case of ‘nominations -made under (i), (iv) & (vi] above, the members shall

& confinue as members of the staff of the College whichever is earlier.
#10C. Functions:
The LC shall formulate policies pertaining to purchase and procurement of books,

. thelibrary and reading room.

4} < The LC shall be responsible for maintenance of oll kinds of property of the library

l and the reading room.
The LC shall make regulations regarding issue and reTum of books etc.

~The LC shall recommend proposals for weeding out irelevant stock and
infroducing new material for approval of the G.B.
The LC shall submit a phase by phase proposal to computerise the holdings in the
library and make them available on-line in future for approval of the G.B;

- The LC shall place the annual requirements of the library before the G.B for
approval.

The LC shall be respons;b]e for the smooth runnlng of the day to day activities of
the Library.

10

... confinue to be members of the LC for two years or till such time as they sholl _

_journals, magazines, periodicals, furniture, equipment and stationery required for




"OD. Meetings: ! ——
‘ The LC may meet at any time depending upon the requirement but not less than
three times a year and such meetings shall be convened by the Secretary in
consultation with the Chairman/ Chairman of the G.B. with at least 48 hours

notice. Fifty per cent of the total members shall constitute the quorum of such
meetings.

\DMISSION COMMITTEE (AdC)

1A. Composition

- The AdC shall compirise :

L) The Principal as the Chairman, Ex-officio:

ii) A senior teacher of the College nominated by the Principal as Member
- Secretary; '
& i) One senior teacher from each faculty nominated by the Principal;
¢ V)  One seniorteacher from each Post Graduate department nominated by
' the Principal; - o . i

V) -Six members of the staff nominated by the Principal representing all the -

: faculfies as Admission Officers for respective faculties. '

Term: -
One year. In case of nominations made under (i), (ii), (iv) & (v)Jabove, the
members shall remain as such for one year or till they confinue as members of the

& staff of the College whichever is earlier. '

#C. Function : : '

' To formulate the general principle of admission, not inconsistent with the

. existing practices:
ii) To prepare and publish the Admission Forms and Prospectus for Admission:

i) To call for applications, fix up the last date for submission of applications
and dates of admission; .

V) To conduct admissions as per rules laid down:
V) . Tointerpret the rules of admission;

Meetings: _ , ' . : ;
¢ The AJC shall definitely meet once within fifteen days after the end of Higher
#ondary Examinations and once within three days after the declaration of results of
#her Secondary Examinations by the Council of Higher Secondary Education, Orissa
2 of Degree Examinations by the Autonomous Colleges and Universities. However the

~ May also meet at any other time as necessary. All meetings shall be convened by
Secretary in consultation with the Chairman.

11
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;’-fUDENTS’ WELFARE COMMITTEE(SWC)

3A. Composition:

The SWC shall comprise :

i) The Principal as Chairman, Ex-officio:
ii) One of the seniorteachers nominated by the Principal to be the Vice-
Chairman of the SWC: E _.

iii) - Three teachers from each faculty to be nominated by the Principal
provided that one third of them shall be lady teachers;

iv) Three students from each class of different faculties to be nominated by the
Principal on the basis of merit in the field of academics, sports and other
extra curricular activifies provided that at least one third of jotqal student
members shall be women;

V) NCC, NSS YRC Officers, Rover/Ranger Leaders, PET and Superintendents &

- Deputy Superintendents of all hostels as ex-officio members.

The Chairman shall act as the Director, Students' Welfare (DSW) and Secretary to

the Committee. .

-

Term: - ' : _

¢ The term for the student members shall be one year or il they: continue 1o be the
. students of the College, whichever is earlier and two years for others. In case of
-nominations made under * (i) above, the members shall remain as such for
two years or till they continue as members of the staff of the College whichever is
£ eaiier. - ' '

. Functions | | _

With the objective to identify and encourage creative talents, inculcate a spirit of
discipline, leadership and. social awareness, promote physical and mental
development.among students and to provide basic amenities, the SWC shalll

i) conduct competitions in creative, cultural, literary, sports and general
awareness activities; '
ii) -arrange  symposia and seminars on topics of local, national and

: intfernational interest:

= i) ~organise Social Welfare Activities and recommend names of needy
students fo the FC for financial assistance;

iv) ensure cleaning and maintenance of buildings, toilets, garden, electrical
fittings, provision of sufficient portable water in the College/Hostel and
make available such utility services as Canteen, First Aid Centre, Information
Bureau, Post Office and Bank: _

V]  take up such other activities as shall be approved by the G.B.

Meeting: o '

The Meetings of the SWC shall be held as and when required and all meetings

shall be convened by the DSW - Secretary in consultation with the Chairman. Fifty

Per cent of total members shall constitute the quorum.

12




‘| LANNING & EVALUATION COMMITTEE (PEC)
}14A Composition
|

The PEC shall comprise: ’ T
) The Principal as the Chairman, Ex-officio;
i) The senior most member of staff as Executive Chairman and Secretary Ex-officio;
ii) All heads of teaching departments;
V) Prof-in-charge, UGC matters, -~ -mmms
i)  Confroller of Examinations, Ex-officio.

MB. Term:
' Two years, except for ex-officio members.

4C. Functions :
To formulate policy and draw an annual plan for curricular, and extra-curricular

" activities for approval of the G.B;
To propose changes in structure or formatting of academic services made
available in the college to be placed before the AC for making suitable
recommendations to the G.B;
To evolve a mechanism of registering feedback from graduating students for
future guidance, especially in relation "to self-financing courses;
To do such other duties as may be approved by the G.B.

deetings : _

1 The PEC shall meet at least once on a quarterly basis or as and when necessary.
The Executfive Chairman dand Secretary of the Committee shall convene The
meeting in consultation with the Chairman.

RIEVANCES & APPEALS COMMITTE (GAC)
JA. composition ;-
. The GAC shall comprise :
i) . The Principal as the Chairman, Ex-officio;
i) - Executive Chairman / Member Secre’rary / Secretary of all committees
except the G.B;
iii) The senior most member shall act as the Secretary of the GAC.

1 Two years except for 1he_Principol.

‘nction

8 ) To scrutinize, investigate and consider all petitions / complaints, grievances of the
students and employees of the College also those submitted by guardians and
citizens and place their considered opinion for the approval of the G.B;

ii) To identify potential areas of error in the system as a whole and suggest
preventive / remedial measures in the form of resolutions for the approval of
the G.B;

ii) To perform such other duties as shall be assigned to it from time fo time.

13




" |Meeting :
-Meetings of the GAC shall be convened as and when required by the

Secretary in consultation with the Chairman. Ordinarily, however, the GAC
shall meet at least twice a year to review the function as enumerated
under (ii) above. -

OFFICERS
’ The officers of the College shall be the President, Principal, Vice-Principal,
Administrative Bursar, Accounts Bursar, Controller of Examinations and such other
persons as may be designated as such by the G.B.

AUTHORITIES

The following shall be the authorities of the college

i) The G.B;

ii) Such ofher commlﬁees/ou’rhon’nes as may be constituted by the G.B.

LEGAL PROCEEDINGS _

All legal suits instiftuted by or on behalf of the College shall be in the name of the

Principal, Autonomous College. For conduct of all such suits and for the defence in all

. suifs brought against the College, the Principal or an officer of the College duly

authorised by the Principal shall represent the College, sign the pleading, receive

4- summons, aitend the court, consult lawyers and take such other steps as may be

necessary in connection with the suits under the general direction of the Principal.

> ANNUAL REPORT
An Annual Report on the performance cnd activities of the College during the
year shall be prepared by the College for the information of Govt./JUGC / Utkal
University and the members of the G.B and rural public. A draft of the Annual
Report shall be prepared by the end.of academic session and shall be placed .
before the G.B for its consideration and approval. The Annual Report so approved
shall be published and-forwarded to all concerned.

INTERPRETATION _
Where there is no provision or insufficient provnsnon in any matter in these ruies the
decision of the G.B shall be final for all purposes.

Where any doubt arises in interpretation of any provision in these rules the matter

shall be referred to the G.B whose decision shall be final and binding.
AMENDMENT

Alteration or amendment of any of these rules may be made by resolution passed
by a two-third majority of the total members of the G.B at a meeting convened for the
purpose.

14
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. LURRICULAR ORGANISATIONS

Sports Council d

1s
2.

o> W

o~

7.

3.

4.

The Principal shall be Chair -person of the Council.
A senior member of the faculty nominated by the Principal shall function as
ViceChairman/Chair-person.

“Three members of differentfaculties shall be the members of the Council.

P.ET/ P.ET.s and Gymnasium Instructor shall be the members.

Two student representatives from each class shall be selected by the Principal in

consultation with the respective head of the department and PET.

Senior most P.E.T Shall be the Secretary of the Council to convene the meefting in
consultation with the Vice Chair person.

The duration shall be one academic.year.

Hions
1.
2.

The Council shall sit af least twice in an academic year.

It may also sit as and when necessary in consultation with the Principal to periodically
review and monitor sports and gymnasium activities.

To prepare Annual Report containing among other things, the performance and
achievement of sports persons and Gymnasium. '

The Council may recommend any improvement, development or change of Stadium and
Gymnasium for betterment : -

‘Cultural Association ‘ ,
1.

The Principal shall be the Chairman of the Association.

- 2. There shall be three Vice-Presidents from among the faculty members as selected by
the Principal, provided that, at least, one shall be a lady VicePresident. :
3. Five members of the faculty from different branches shall be the-members.
4. Two representatives from each class as nominated by the Principal in consultation
© with respective Deptt. Heads shall be members. However, at least, three shall be girl
- students. o
5. Duration of the Association shall be one academic year.
6. Out of the five faculty members of the Association one shall be the secretary, duly
nominated by the Principal. '
jctions _ _ :
1. At least one meeting of the Association shall be held in an academic year.
- 2. All cultural functions of the college and in the college shall be conducted by the
Association.
3. Accounts of the Association shall be maintained by the secretary after due approval
of the Principal. -
4. Annual Report of the Associafion shall be prepared every year by the Association
and the same shall be sent to the G.B. for perusal and necessary action.
5. Any suggestions and recommendations in connection with its functioning may be

recommended to the G.B. for necessary action.

15
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4. The cultural Association shall strive fo develop the latent creatfive and artistic talent
- in the students of the College.

Oriya Sahitya Samaja

4 1. The Principal shall be the Chairperson bf the Samaja.

2. The H.0.D. of Oriya shall be the senior most Vice Chairperson of the Samaja.

T 3. Two more Vice Presidents shall be selected by the Principal from among the faculty
members taking intfo account, their confributions to Oriya literature.

4. H.O.D of Sanskrit shall function as the Secretary of the Samaj.

5 Three members from different faculties shall be selected by the Principal fo be the

1<  members.

A

| 4. Two representatives from each class shall be the members of the Samaja. However,

! at least, five girl students shall be selected o be the members.

7. lis durafion will be one year. There shall be, at least, one sitting member of the Samaj
in an academic year provided that the Principal in consultation with the Vice-
Presidents may ask the Secrefary fo invite as many members as he/she deems
"necessary. :

tion

. Oriya Sahitya Smaja shall organise c meeting preferably during Kumar Utsav fime by
inviting dignitaries of Oriya lghguoge and literature as guests. o
1 Besides, the Sahitya Samcja may felicitate one or two contemporary luminaries of
literature on such occasions. _

1. The Samaj may organise meetings on various aspects of Oriya dnd classical li’fero’rure.-

1, The Samaj may publish an annual journal containing quality writings from _pcs’r and

- present. 2
5. The Samaj shall prepare Annual Report to be presented o the G.B, every year along
“with recommendation or suggestion, if any. '

English Society :
1. Principal shall be the Chair person of the Society.
2. H.O.D. of the English Deptt. Shall be one of the Vice-Chair-persons. :
Two more Vice Chairpersons may be nominated by the Principal from the -other
 departments. " :

members. _

secretary.

5." An oulstanding scholar in English other than teaching staff of the college may be
nominated by the Principal as the Vice President.

ation

The duration of the Association shall be one academic year.

16

3. Two s’ruden’r,represenfa’riv_es from each class shall be nominated by the Principal as

4. One of the senior faculty members of the deptt of English may be nominated as ’rhe‘
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»

ltions ; ' o

- One of the main functions of the Society is to bring about development of both
spoken and writing in style and content. '

The Society may hold as many meetings as the Principal deems proper.

The society shall organise infra-college and inter-college debates more than once in
a month.

The society shall organise intra-college and inter —college essay competitions every
year, provided that the infra-college €ssay competition shall be once in every
> month.

5. The society shall organise audio-visual demonstration as many times as may be

necessary for the development of students in general.

6. It Shall prepare an Annual Report, to be presented ito the G.B along with
fecommendation or suggestion, if any.

—_—
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o xmpdrl higher education 1o I}mJQx,,dl tand bachward classes in

Riptioators Aot el
i) To establish College
< in Arts. Science. Commerce & Technology. Polvtechnic &

particulars along with other
Engineering. Pharmacy etc. with efficie
ment of knowledge by founding clubs. Seminars, DLl)mm“ societies and

CV at Mminimum cosis.

- 1i) To faster advance
similar allied mstitations.
iii) To help the poor deserving students in being educated.
iv) To populanse and sprea vd education amongst the backward and the poor.
To raise the standard of discipline self confidence and digniy of Labour amungst its students

S AT

v)
and prepare them to lace the realitics of life.

National Service and Patriotsim in i1s

vi) To infuse the spirit of honesty. Sincerity. Intcerity.
students.
vii) To promote Educational. Cultural, Spiritual, Athletic and cther activities

viii) To-conduct community services through its student and teachers.

ix) To run N.C.C.. N.S.S.. Scouts dﬂd Guides and Red-cross organisations and organise

excursion. study 1ours and othe 1 exira curiicular activities.
x) To provide maintanance and deveiopment of the college and welfare of its students and
~prepare them to lead and inndependent life after college education.

4. OTHER RULES : ’

a) To Acquire. Purchascs, Take on lease or by exchange, Gifts or settlement or site movable
or imovale or whether description of all rights and privileges necessary or convenient for
the college. ' ' ‘ |

h) To construct and maintain buildings, necessary for the college, classes. officers, hostels.
residence for staff members and such other purposes.

¢} o hold and manage movable and immovable properties acquired for the college.

d) To promote co operation and bring responsibilities for cause of education.

— ¢ Totformulatcby laws 10 suitthe-objeetives of the committee in uniformity with the Education
acts and acts of Utkal University. '

) To formulate schemes for the beneﬁl of sludcnls Teachers and Employees of the college.

¢) To run the college smoothly without any political bias.

h) To ’

INTERPRETATIONS : |

a) College management :

b) General body : means Commitiee formed to establish the coliege and 1o take care of its

y:Jw

developments.
¢} Governing body : means The Governing body of the college to run and look into the detaxls

of the administration of the college.

d) Funds - means The assets in cash and kind by the Governing body (Funds received as
membership fees, funds received from students as fees fines, grants received from the
government, N.C.C., N.S.S. and funds received by public donations from social and

economical projects/organisation.




_ife members A person who will donate atledst & su

m oeRs8T 000//

™

% !

(Rupees Fifty-one thousand only) and whose assoc 13_{

as beneficial shall be a life member. 3
b) Distinguished members : A person who will donate dt]e;sl 2 sum of Rs. 51.000/- (Rupees

FFifty one thousand only) and whose association with the college will be cons,dered as beneficial

shall be alife member.

¢) General member : A person who will donate atleast a2 sum of Rs. 51,000 (Rupees Fifty-cne

thousand only) and membership fee shall be a general member.

d) Honorary member : Elecied representatives of the locality and experience on different fields

in and around the locality may be taken as honorary member.
¢} The foundation body reserves the right to select distincuished persons who will donate atleast
Bs. 21.0007. (Rupees Twenty-one thousand oniy}
1 UNCTION OF THE GENERAL BODY :

T'o run the college and start classes from the Academic session 1986-87.

's

{ d)
b) To take effective sicps 1o construcl the buildings.

¢) To form the first general body of the collcge consisting of not less than 11 (eleven) and nol

more than 15 (fiftcen) members.

d) To sit atleast once a year generally 10 verify/look after the accounts and other matters of the -

organisation/institution and pass resolution.

: VERNING BODY |

‘The Governing body shall manage the whoie business and daj' to day activities of the college
and shall have all power, duties and function necessary for carrying out the objectives oi the

a)

committee including framing out rules and regulalioné of the college.
b] It shall be a continuous body representing a common strength which can be..... Not less than
¥ . 11 (cleven) and not more than 25 {twenty-five) members.
= %) The Governing body shall select from its members a President. a vice- 'neqndem a secrelary a

_|oml secretary and g treasurer.

c) The PnnCIpdl of the colleoe shall be ex- ofhc:o member of the Govermnﬁ body'and A member |

of the teaching staff elected as a representative of the teachers shall be 2 member.
f] The term of the office-bearers shall be three years and members can be re-elected.
o) One-third of the non-official to the Governing body members shall retire every year.

h} The members retiringcan be re-elected.

i) The Governing body shall.-do- its best to make the college full-fledged with degree classes in

Arts, Science, Commerce and also post graduate and job oriented classes subject to the

regulations of the Utkal University.
j) It shall design to make students hard-working, Self-confident and patriotic citizens by imparting

co-curricular training in different jobs, associations with social and philanthropic organisations.

k) For allround development of the students the Governing body shall encourageformation of
athletic clubs, Science <clubs, Debating societies, cultural societies etc.under the guidance of

the teachers.
1) The Governing Body shall accept donations for the benefit ofthe college.

m) The Governing body shall raise funds av chanty shows, matches and by taking various pro;ecls

on wx, h the colleoe will be con&der'—u :
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: ) The Governing body shall appoint leSyférs and- Qt‘aei ‘staff under the conditions laid down

3 ;- i R ) . o .-

g and shall discharge and punish according to rules

q) The Governing body shall provide all facilities 1o the Authorities of the Fducation department

and deputed officers of the Government 16 the college 1o pursue the accouns. |

9. SITTING OF THE GOVERNING BODY :
The Governing body shall sit atleast once in 2 month.

10, CO-OPERATIVE MEMBERS OF THE GOVERNING BODY -

— _— . .
I'he Governing body. If necessary arises, can co- operate a person Or persons e

experience in a particular branch of activity 1o advise the Governing body. however such co
operated member or members shall take part in discussion on all topics in meetings of the

e
el

Governing body but shall not vote.
11 TERMINATION OF THE MEMBERSHIP OF THE GOVERNING BODY :
a) Membership can be terminated by theresignation Tdressed to the secretary or the President

and accepted by the Governing bod\

b) A member of the Governing body ceases 1o be so if he retirggand fails to be re-elected.

¢} Any member of the Governing body who absents himself/herself for 3 {three) consecutive
ordinary meetings without vahd reasons and timely intimation thereo{ shall cease 10 be a
member. dedoy '

d) Activities of a member if found det¢rimental to the interest of the college, he shall be asked by
the Gover ning body to show cause, for such action, if Governing body is not satisfied by the
explanation putforth by the member, he shall be removed from membership in a special

meeting called for the purpose.

Gl wy

Rs.51/- (Fifty-one) only each towards membership fee.
2. (A) FUNDS OF THE COLLEGE -
———Lunds ol the-college shall comprise of the following.
a) Donations received from benevolent persons.
b) Monthly fees and fines received from the students.
¢} Membership fees from the members of the General body and Governing body.
d) Financial aids received from the Governme ent, Semi-Govt. and from any other organisations
or local body.
e} Profit out of economic projects.
f) Sale proceeds of any products of the college.
g) Profit out of charity show.
B) AUDIT OF THE COLLEGE -
Funds shall be audited by a Govt. auditor or any Charatered Accountant or 2 qualified auditor
appointed by the Governing body, once in a year.
12, FUNCTION OF THE PRESIDENT :
The President shall preside over and conduct all meetings of the Governing body:.

preserves due order sign all documents and shall be allowed to cast his vote when the voters

¢} Each member of Governing body (except the official members) shail donate atleast a sum of

tamepe,




sler and nrocedure the dxccszxoin ofm President

/m!\ of the Seuufmc\ He 1s incharge o prospec‘dve rlan. He may ask the Secretary 10
et 4ny emergency meeting of the Gene ral bod\ and in case he fails to do 1t within one month
d ihe President himself shall call such meeting . The President shall countersign in any non-
(Rupees Five hundred) only and which is to be

L L O N It ot St

shali be final. He shail supervise the

recurring expenditure exceeding Rs. 3 5,000
approved in General body meeting next.
4. PFUNC H()\ OF THE VICE-PRESIDENT

“Vice - president shall be 10 asssist the President in carnving
of the President. 1o aci

oul the aim an d

the objects of General body and preside over ihe

an benall of the President on any occasion in his absence.

¢~ elected by the members in the

f-r

h) tn absence of the President one vice-president in mem
} mecting will preside over the meeting.

FUNCTION OFF THE SECRETARY
The Secretary shall exceutive the decision of the Governing hody and shall ook into the day to
day administration of the college. He shall be in charge o7 the General body. He may seek
fficient discharge of his function.

i)

assistance oi"an\-f suitable member or members for the e
b) The Secretary shall be the corresponding agent of the Governing body and the General body
and shall Lon(,xpond with the authoritics.
¢) The Secretary shall convene the meeting of the Governing bod\ and the General body 1
consultation with the President. He shall Prepare the agenda of such meetings and shall placc
before the Governing body all important affairs of college.
d) The Secretary shall keep records of the proceedings-of such meetings. He shall place for
approval of the proceedings of the meetings In the nest brdinar_y meeting. He shall send a copy
of the proceeding to the D.P. 1. and concerncd authorities i necessary. He shall cffect 1o the
< resolution passed by the Governing body.
¢} The Scceretary shall modify and notify the vacancy 1t anvandfillup and ml\c steps in consolation

with the Governing body.
—t—Fhe-Sccretary-shall be in charge-of-the_invested funds and legal document belonging to the
colicge. He shall run the accounts. He shall make all payments. He shall sign.all receipots on

behalf of the Governing body .

¢} The Secretary will grant casual leave 1o the Principal and give discission on other types of the
cmployce.

h) The Secretary shall call for quotation and tenders 1o select from contractors for supply and
construction works, issue supply orders enter into agreements and pass payment orders on
behalf of the Governing body. '

i) The Secretary can look into non-recurring expenditure not exceeding Rs. 5,000/- (Rupees
Five thousand) only and which is to be approved in the Governing body meeting time o time.

i) The Secretary shall generally supervise the working of the various activities-of the college.

k) The Secretary shall perform such functions as may be required from be required from time to
time in accordance to its objectives. '

6. FUNCTION OF THE JOINT SECRETARY : =
~ T The Joini-Secrelary shall acras Secrelary in absence of the Secretary and discharge

such other functions and duties as assigned by the Secretary in all matiers excepting finance

TS —
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Principal.
6.  TFUNCTION OF THE INTERNAL AUDITOR :

MM ~ 1 .
— " The internal cuditor shall examine the accounts to be placed before the Governing
body.

18.  MELETING OF THI: GOVW
e held i the college premises or in a place as may be

,x_/~—~/""

" a) Meeting of the Governing body shall t

i 1~\ the President. Meeting of the (smf‘mmq body shall ordinarily be held once i a

feeide
decraeu
month an emergency meeting can be held as after required to discuss urge
cetings of the Governimg body

ent Iss ues.

The Sceretary in consultation with the President shall call m
containing the agenda 1o be discussed.
for an ordimary meeting shall be sent 0 2810 reach the members atleast three davs

The notice

before the meeting. If sent by post a notification of posting should be  obtained. This notice

J for an emergency meeting should reach the members.before meeting.

b d] However accidental failure of receipts of natice intime shall ot invalidate proceedings of the

t meeting,

i ) The President can ask the Secretary (0 convene meeting of the Governing body on receipt 6f
_ a demand for requisition meeting irom atleast an half of the members Governing body to
b discuss a particulars matier. If such meeting will not be convened within 3 months more than

2/3% members of the Governing body can convene revisation meeting.

3 A matter requiring discussion of the Governing body shall be decided by majority of
= voles. When the voters are devided on any subject under discussion and they are equal in
: number and in all points of order procedural presiding member his vole and his decision will
3¢ be final/ ‘

£ \f‘? The minutes of the proceeding shall be drawn up and recorded in Ornd Enghsh language
5. in the resolution Book and shall be signed by all members present at the commencement of
o ______the meeting and by the President and the Secretary at the end of the meeting below the

recorded proceeding. :
The Resolution Book shall be opened for all members for inspection Proceedings of the
meeting shall be confirmed in the next mecting. A resolution can be modified or amended by
a majority 2/3" of the members present and votes for all the modification and amendment.

a6, AMENDMENT OF ARTICLE .
= The Governing body can modify clause and review an)f abroated item or amend these
clauses by omissions, alternations and addition in presence of atleast 2/3" of members of the

Governing body.
1/ M :

! Presence of 1/3™ of the total members of the Governing body shall form quorum.
f Presence of more than 1/3%numbers of General body-shall form quorum if found to be
i wanting then one hour after the schedule time the meeting shall be adjourned a date atleast

after seven days of time which shall be sufficient to the absentee members.
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.mess-of the sitting nf the Governing bods

e

inute of the last ordinary s itting and cm-;rge 1C)
meeting in all emergency meeting had nesd not be o“‘nmeu)

¢) Business postponed from the last meeting shall be discussed.
av shall be discussed.

d) Resolution passed by the General bod hifa
r;l'ene and mp emem‘alxons accounts shall be placed

¢} Report on the progress of working of the ¢
by the sccvcm;\ along with the report of the Auditor, if any.
) Agenda notified.
£ Any urgent mauers brought for discussion be taken up with the permission of the Gove Tning
body passed by the mujority of voies excepi in matters of modification of the resolutions of

the previous mcclings.
2 3. MEETING OF THE GE NERAL
Mecetings of the General body shall » dmarily sit once ind year. Extra ordimary meetings

shall be called on demand or atleast 1/3 :nembers call the General Body addressed to the

secretary to discuss @ particular issue. »
The sitting shall be convened by the Sezretary. more chan 1/3% of the members shall
make quorum. The Secretary shall prcscni & renort regardmg the progress and other allied
impm'ium matiers relating to the issue. The resclucion shall be recorded by the Secretary and
st up in the meeting of the Govemmn body at ore nny date for discussion.
24, FUNCTION OF THE PRINCIPAL :
*772) Tnternal managemcm and administration of the colleg. s4all be with the principal.

b} He shall be held responsible for the maintenance of dis ! tm and academic progress of the

college.
¢} e shall abide by the Education Act. Education ¢z de, Act of (k. | University and bring to the

notice of the Secretary and the Governing.
PPy

= d} e shall inform Governing Body any disciplinary action of a stude-t . t students or tcachers

and steps 1o be taken.
e ShA T o Tm the Governing Body dany disciplinary matter [dehmo einmievees and actions

10 be taken.

f} He shall take prior approval of the Secretary wher 1o correspond with the G- ve ament and/
or any organisation of the college. r—— Dunaic

¢} "T'he principal shall encourage athleitc and.... and raise... . From the students for the same.

h) The Principal shall be responsible for realis'a.';on of ﬁnes from the students and depos': «. he
same 1n the college account. , ' '

i) The Principal shall prepare salary bill of nca-teaching staff and put up to the Secretary.

JI Disbursement of any bill be made after witndrawal from the Bank Accounts and not from th
available cash.

k) All collections will be deposited in the 3ank without delay.

I} The Principal shall maintain the cash ook and other registers jointly with the Secretary.

25.  SUB-COMMITTEE :
For efficient discharge of the: unctions of the Governing body Sub-committees may be
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The Accounts of the college will be audited by a ‘qualified auditor or by & Government

®

- Sub-sidiary Cash Book.
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More than ‘one Sub-Commitiee may be con istitated for the 'foﬂ'?)wmg y"‘TpOSES

a) To take decision on scademic matters and day-io-day problems arising with the college.

b) Recruitment of teaching and non- teaching s af"ofmc college.

¢} Construction of the college building.

d) Co-curricular activities. _ ,
¢) Any other Sub-commiflees decided 10 be proper for atiainment of the aims and objectives of

the college.
AUDIT :

avditor annually. .
LEGAL ACTIONS :

- I \_..n»/‘\’/"’ 1 ol i 2 ‘. 4
The Secretary can use or be used on behalf of the college for movable or immovable properties.

()M\/ﬂ%ﬂi(}\E

B any mauer arises for which no provision had
273" members of the Governing Body shall be final.
~ FUNCTION OI THE ADVISING BODY :

been made in the bye-law the decision of the

There shall be an advmnc’ bod\ v elected in the general body meeting for the following purposes:

To advise the Governing Body on all legal academic, financial and administrative matiers.
SSOLUTION :

On dissolution of ofthe G Governing Body the assets will be handed over to the similar registered

organisation or to the Government after meeting all its debts, liabilities and fulfilling all terms

and conditions of the Governing body.
REGISTERS AND I\ECORDS 'lO BE "'IAINTAI’\IED

oz S T

w‘—'——'
A. General Cash Book.

13. Receipt Register.

. Demand and Collection
E_ A Cash Book showing Transaction with the Bank and Treasury.
I*. Abstract Collection Register.
(. Hostel Fees Collection Register.
H. Students’ Deposit Register.
Government Grant Register.
Scholarship Register.
Subscription Register. _
Donation and other Income Register
. Disbursement Register.
Aquitance Roll for Disbursement of Salary.
Contigent Register..
Stock Register.
_ontigent Register.

ToZzC RS
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DTV Accounts.
ounts and Receipts of Booh against Voucher. oy e JET
i ins T- ) - - Q:?I[
of Furniture against voucher -~ %:,/.
_ - ’-‘y“\-\" I

Accounts and Receipts

Final Reports of the Collection for submission to the Umversmr S

d for the proper funchormw of the college

Any other receipt register 1o be mainiame
“with approval of the Secretary.
we the undersigned members of the Gove: nine Body of UDAYANATH COLLEGE
OF SCIENCE AND TECHNOLOGY do hereby certifv that this is the correct copy of the
Rules and Regulations of the Society.
Certificales _ :
# ) 1) Cenified that this the true. and correct copy ol the Rules and I\C“UldllOHS of the Governing
o ' Body of the UDAYANATH COLLEGI OF SCIENCE AND 'l FECHNOLOGY
‘ 2)  Certified that there is no other reoistercd Society with the above name in the same
‘ village.
B 3} Al legal matters shall be guided under the Societics Registration Act-CCl 1860 with
K amendment of 1960 and Punctuation Code Prescribed by the State (;ovemmcm of
:‘ Orissa. -
) -
{
4 ' /f’/i[m/t-‘/fﬁ- @V : ’J Noad ovw\p
n Presideni / Secrerarv \Y"rcazsurer
¥ foxn COLTEGE OF SC. & TECR e o BT QL; e
T @Y ADASPUR. CUTTACE o )4& UAAN

Sienature of attesting officer
with seal
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